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ISO 9001 
REGISTERED 

REQUEST FOR INFORMATION 

 

I, hereby request, (circle one), (a) copy (b) view, the following document of record.  

Examination of records must be conducted during regular office hours.  (Please list separately) 

 

1. _______________________________________________________________ 

 

2. _______________________________________________________________ 

 

3. _______________________________________________________________ 

 

4. _______________________________________________________________ 

 

5. _______________________________________________________________ 

 

6. _______________________________________________________________ 

 

7. _______________________________________________________________ 

 

8. _______________________________________________________________ 

 

 

Under Louisiana Revised Statues 44:32 D a custodian of records in case of 

question as to whether it is a Public Record, shall within three (3) business 

days excluding Holidays notify in writing the person making such request of 

his determination and reason thereof. 

 

 

_________________________   _________________________ 

Name     Address 

 

_________________________   _________________________ 

Date     Phone 

 

FOR OFFICE USE ONLY 

 

 

DEPARTMENT HEAD:        _________________________________ 

 

 

ASSIGNED TO:     _________________________________ 
 

 

 


